AMBER ALERT

In view of potential developments in the Iraq crisis, it is likely that the State of Alert will be increased to AMBER, to reflect the heightened terrorist threat. Staff are asked to be prepared for measures such as those detailed below to be introduced without further notice.

AMBER ALERT requires an increased state of awareness and vigilance on the part of all employees, visitors and contractors. This high state of vigilance is likely to remain in force for some weeks.

1. Staff, visitors and contractors must wear their identification passes and be prepared to present them on entry or must be identified by a line manager, host or contract supervisor or supervising officer; hand luggage may be searched at any entrance. Identification passes must be clearly visible.

2. The Security Officers must be advised in advance of all visitors and contractors not in possession of a site pass. In the absence of notification, Security Officers will detain visitors and contractors until the host, or his/her representative, can verify the bona fides of the visitors or contractors.

3. Where large parties of visitors are expected (over 10 people) the host department must provide visitor badges, provide staff effort to issue them at the gate and arrange for badges to be collected on departure. Badges can be obtained from General Administration (extension 5456) at RAL or Photorepro (extension 3344) at DL.

4. At RAL only 5 controlled entrances will be available:-

· Main gate – all passes must be shown

· R25 South Entrance – swipe card controlled, supplemented by manual pass checking at peak hours

· Atlas Centre main entrance – swipe card and telephone controlled, with a receptionist on duty during office hours

· West pedestrian gate from the North Car Park - swipe card controlled, supplemented by manual pass checking at peak hours

· Nursery pedestrian gate – swipe card controlled for use by nursery parents only.

When using a swipe card controlled entrance do not allow any stranger who does not have a CCLRC pass to follow you in.

5. At DL entry will be controlled at the main gate C.

6. All deliveries will be directed to Stores Receipts. Only exceptionally, and by prior arrangement with the Stores Manager, will deliveries be allowed to proceed to other areas. Security Officers will verify the bona fides of all vehicles delivering goods.

7. All public areas within buildings (e.g. reception areas, coffee lounges, conference rooms, corridors, stairwells, kitchens and toilets) and a pavement width around the outside of buildings must be cleared immediately of all stored materials and rubbish.

8. You are reminded to protect your work area by locking your room on every occasion when it is unattended.

9. Access on to site for vehicles will be strictly controlled and limited. You must display a valid vehicle pass to enter the site. Some car parks may be closed. Vehicles will be searched and must be parked only in officially designated car parks. Staff may bring bicycles on site provided they are kept in the bicycle sheds. Motorcycles must be parked in the motorcycle sheds.

10. The FCO advises against all travel to the countries, or areas of countries, listed on its web site. Official travel to these destinations may be banned.

11. Staff are reminded of the requirement in the guidance attached to CCLRC Circular 37/2001 to evacuate the building if a package suspected of containing a chemical or biological agent is found.

12. Follow all instructions and be alert for any suspicious mail, articles, parcels or packages, briefcases, luggage or vehicles. Report anything suspicious to the Security Officers: at RAL on extension 5545 and at DL on extension 3277. 
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