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Email:  john.burgess@ucl.ac.uk

8th November 2004
Dear Colleague,

Printing Services Update

I am writing to give you an update on the position of UCL Printing Services, which is currently managed by Pims Digital printing

Print Production

Print production will remain on site until 23rd December 2004.   

Pims have leased a new production plant with office space in Steward Street EC1, which is just off City Road.   This is less than 10 minutes away from UCL.   The new plant will have 4 new mono digital printers which will work 24 hours a day, 5 days a week.   This is against the single printer working a single shift at UCL.    Thus the print capacity will be increased 11 fold.

In addition there will be increased colour capacity which improved quality, 3 x 60/60 Xerox colour machines.
The range of onsite finishing options will be expanded and will now include Shrink Wrapping, Perfect Binding, Wiro Binding, Scoring & Folding, and Hole Punching.

Printing Office 

The printing office will remain on-site.   Richard Terry will be available to discuss jobs with users.   Anyone progressing an order should contact Richard.

Bob Finch will be available to go to meet with users to discuss their requirements and advise pre-order.   Bob will also deal with any issues concerning existing orders.


Richard Terry 

020 7679 7786 – email: r.terry@ucl.ac.uk 

Bob Finch



020 7679 7786 – email: r.finch@ucl.ac.uk  & bfinch@pims.co.uk

Ordering On-Line

You can now order print on-line.   Anyone who has completed a stationery requisition will be familiar with the form.

The site address is http://www.pims.co.uk/ucl

You will have to register initially to use the site.    Once you have registered the system will remember your profile.   You will need an order number or purchase card number before you can place an order

You will get a quote for the job before you place an order.   So you can change some of the requirements and see what effect that has on the price.

The site will enable you to convert files to PDF format prior to sending your order.   This will ensure that what you see when you send the job is what will be printed.   There will not be any issue with settings, formats or margins.






Yours Faithfully






John Burgess
Head of Procurement: Peter Woollard MCIPS
Mailing address: Gower Street, London WC1E 6BT    Location: 140 Hampstead Road, London NW1 2BX

Web address: http://www.procurement.ucl.ac.uk


